UKDPC - Application form

We prefer you to complete the application form rather than send a CV but have structured this so you can easily copy your CV information in the appropriate sequence.

	Application for the post of
	Head of Communications


	Personal information & full contact  details 





	Educational Achievements (we will wish to validate awarded qualifications so please state place of study, dates, qualifications awarded and grades)




	Membership of Professional Bodies (please provide name of association, date awarded, indicate whether by examination or by invitation and level)




	Present or most recent work experience (including name of employer (for paid work), job title, date commenced, brief description of duties and responsibilities, Salary and Notice required)




	Previous work and other relevant experience (paid or unpaid) 

(please include full history and precise dates with the most recent first)




	Supporting Information

(Please use this section to support your application by describing any particular skills, knowledge and experience you have gained, how they relate to the person specification, and how they will equip you for this post)




	Are you applying for this job on a part time (ie 4 days per week) or job share basis   YES/NO

	If yes, what is your preferred pattern of work









	Do you have a disability which may have a bearing on this application? Please amplify if yes.

Do you require a Work Permit?  


	References

Please provide two references plus email, telephone and address details. One of your referees should have knowledge of your current or most recent work if applicable. Please also indicate their professional relationship to you.  Please indicate at which point we may approach your referees.  

Referee 1

Referee 2




	Have you ever been convicted of a criminal offence ?( Yes or No) 

(Your attention is drawn to the fact that under the Rehabilitation of Offenders Act 1974 you may be entitled to answer 'no' to this question even if you have, in the past, been subjected to criminal 

proceedings resulting in conviction(s).  However, certain types of employment are excluded, under the Rehabilitation of Offenders Act 1974 (Exemptions) Order, 1975, from the protection of the Act. It is therefore, suggested that you take the appropriate advice if you are in any doubt as to the correct answers to give).

If yes, please specify nature of offence, date of conviction, Court, and sentence imposed.




	Data Protection Act 1998

Information provided by this application form will be used by us to assess your suitability for employment with us and for recruitment and other related HR purposes only.  We will not provide this information to any third party unless required to do so by law or other regulatory purposes or with your consent.  You have a right to request a copy of any information we hold on you and to have any inaccurate data corrected.




	Declaration

I certify that the information given on this form is correct.

I understand that any wilful omission or falsification may lead to the disqualification of this 

application or dismissal if appointed to the post applied for.

Signed   .................................................................................
Date   ............................................................

Please return this form by email to rmontgomery@UKDPC.org.uk  or to: Roderick Montgomery; UKDPC, Kings Place, 90 York Way, London N1 9AG




